
A Graphic Organizer is a Ųisual note-taking page that leaņneņs 
doųnload and pņint befoņe the e-leaņning eŲent. You can cņeate 
and email the Gņaphic Oņganizeņ to leaņneņs oņ post it to the 
ņegistņation page ųith instņuctions. The Gņaphic Oņganizeņ 
should be ŲisuallŹ inteņesting, ųith images oņ shapes and plentŹ 
of space foņ ųņiting and doodling. It should NOT be pictuņes of 
slides ųith lines beside them. Duņing the Ųiņtual class, suggest 
that leaņneņs ųņite doųn impoņtant concepts AND THEN PAUSE 
to alloų them time to do so. 
 
EŸamples:  Do an Inteņnet seaņch foņ "Fņee Gņaphic Oņganizeņs"  
oņ doųnload the fņee aņticle fņom ųųų.Boųperson.com titled: 
"NiftŹ Notes: InŲolŲing Leaņneņs ųith Gņaphic Oņganizeņs."  

 

Wake 'Em Up!

SEND  OUT  WARM-UPS.

CREATE  A  GRAPHIC  ORGANIZER.

BEGIN  WITH  A  FAST  PASS.

USE  THE  Ŭū-MINUTE  RULE.

BUILD  IN  BODY  BREAKS.

END  WITH  ACTION  PLANS.

SEND  OUT  FOLLOW-UPS.7
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Also called "Pņiming," Warm-Ups aņe a pņe-pņogņam list 
of optional actiŲities that Źou send out Ųia email oņ Źou 
post on an online ņegistņation page. The Waņm-Ups list a 
ŲaņietŹ of simple, topic-ņelated actiŲities leaņneņs can 
choose fņom ǌtheŹ do tųo oņ moņeǍ befoņe the Ųiņtual class 
oņ ųebinaņ begins. 
 
EŸamples:  Leaņneņs can ņead a topic-ņelated aņticle, 
eŸploņe a topic-ņelated ųebsite, ųatch a topic-ņelated 
Ųideo, inteņŲieų someone ųith topic-ņelated eŸpeņtise, 
ansųeņ some topic-ņelated Ņuestions posted in the email. 

A Fast Pass is a shoņt, topic-ņelated actiŲitŹ that takes place 
at the beginning of an e-leaņning eŲent and that engages all 
leaņneņs. Post the instņuctions to the Fast Pass on a slide and 
then giŲe leaņneņs about one minute do the actiŲitŹ befoņe 
beginning the "official" content.  
 
EŸamples: HaŲe leaņneņs ŅuicklŹ ųņite the thņee most 
impoņtant things theŹ leaņned fņom the Waņm-Ups. If theŹ 
didn't do Waņm-Ups, haŲe them ųņite thņee things theŹ 
alņeadŹ knoų about the topic. Oņ diņect them to ųņite one 
topic-ņelated leaņning goal oņ one topic-ņelated Ņuestion that  
that theŹ ųant ansųeņed ǌŹou ųill addņess theiņ Ņuestions 
lateņ in the pņogņamǍ. 
 

The ƐƏ-Minute Rule simplŹ means diŲiding Źouņ lectuņe 
mateņial into ƐƏ-minute segments ǌclose enough is okaŹǍ. In 
betųeen each segment, haŲe leaņneņs do a Ņuick, topic-ņelated 
actiŲitŹ that ņeŲisits the majoņ concepts Źou'Ųe just coŲeņed. 
 
EŸamples:  GiŲe leaņneņs about Ɛ5 seconds to ųņite a one-
sentence summaņŹ oņ thņee facts theŹ just leaņned about the 
topic. Oņ post a topic-ņelated Ņuestion on a slide and haŲe 
leaņneņs ųņite the ansųeņ to it. Lead a Ɛ5-second BodŹ Bņeak 
ǌsee #5 beloųǍ. Foņ moņe ideas, Ųieų the fņee Micņo-Couņse 
titled: "PņeŲenting  Death bŹ PoųeņPoint" on 
ųųų.Boųperson.com.

BodŹ Breaks aņe Ņuick, simple stņetches that incņease oŸŹgen 
to both the bodŹ and the bņain. Moņe oŸŹgen means that 
leaņneņs aņe moņe aleņt ųhich, in tuņn, leads to incņeased 
attention and ņetention of impoņtant content.
 
EŸamples:  Pause the e-leaņning eŲent and suggest that 
leaņneņs take Ɛ5 seconds to stand and stņetch theiņ aņms, legs, 
backs, and necks. Oņ lead a stņetch bŹ diņecting the moŲements: 
"Stņetch Źouņ aņms oŲeņ Źouņ head. Bend to one side and then 
the otheņ. Take a feų deep bņeaths befoņe sitting doųn again." 
Read the fņee blog post on ųųų.Boųperson.com titled: 
"Topic-Related BodŹ Bņeaks" foņ moņe ideas.

Action Plans aņe the leaņneņs’ ųņitten oņ Ųeņbal commitments to 
use ųhat theŹ haŲe leaņned. Action Plans help leaņneņs ņeŲieų 
and eŲaluate the neų infoņmation as theŹ decide hoų theŹ ųill 
put it to pņactical use back on the job. Action Plans can also 
haŲe an accountabilitŹ piece built into them as ųell ųheņe theŹ 
ņepoņt back to Źou and each otheņ Ųia a pņiŲate social oņ 
business media site like Slack, Facebook, oņ LinkedIn.   
 
EŸamples:  GiŲe leaņneņs 3Ə seconds to ųņite on theiņ Gņaphic 
Oņganizeņ ųhat theŹ plan to do ųith ųhat theŹ leaņned. Then a 
feų Ųolunteeņs can ŲeņballŹ shaņe ųhat theŹ ųņote. Oņ leaņneņs 
can tŹpe theiņ Action Plans into the online chat boŸ ųhich is 
Ųisible to eŲeņŹone in the Ųiņtual class.
 
 

Also called "spaced pņactice," Folloų-Ups aņe a list of optional 
actiŲities afteņ an e-leaņning eŲent that helps moŲe infoņmation 
into long-teņm memoņŹ. One oņ tųo ųeeks afteņ the online class 
oņ ųebinaņ, Źou send out the Folloų-Ups Ųia email, blog, oņ 
social media site. 
 
EŸamples:  Like Waņm-Ups, the Folloų-Ups can include 
eŸploņing moņe topic-ņelated aņticles, Ųideos, and ųebsites. 
Leaņneņs can ansųeņ some topic-ņelated Ņuestions posted in 
Źouņ email to them. TheŹ can also ņepoņt on hoų theŹ aņe 
pņogņessing ųith theiņ Action Plans. 

© ƑƏƐƗ Sharon L. Boųman   All rights reserŲed.   Log onto ųųų.Boųperson.com for more free resources. 


